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Raffles held as part of a fundraising event. (Small Lotteries)
Cloakroom-type tickets may be used for this type of raffle. These tickets can only be sold on the premises and during the course of the fundraising event. The sale and issue of ticket and announcement of results must take place during the main event. These lotteries or raffles are defined held as part of a fundraising event know as an exempt entertainment. An “exempt entertainment” is defined as a “bazaar, sale of work, fete, dinner, dance, sporting or athletic event or other entertainment of a similar character, whether limited to one day or extending over two or more days”.

The proceeds, after deducting certain specified expenses, must along with the proceeds of the fundraising event, be used for charitable purposes.

No more than £250 can be spent on buying prizes. Cash prizes are not permitted and refunds on ticket sales cannot be made. The value of donated prizes is unlimited. It is lawful to offer prizes of bottles of alcohol.

Society Lotteries - Raffle tickets sold over a period of time
Cavendish Cancer Care is registered with the Gambling Commission to run Society Lotteries.

This type of lottery is relevant where tickets are to be sold over a period of time (not one event as with the small lottery). The tickets must be professionally printed and must contain certain information. There are detailed statutory regulations about the conduct of lotteries covering accounts, age restrictions, the maximum price of tickets and the amounts, which may be paid out in prizes and deducted for expenses. The organisers of the lottery must not put on sale tickets or chances valued at more than £20,000. All Fundraisers who wish to hold a lottery must contact Cavendish Cancer Care for Advice.

Failure to comply with the rules set out by the gambling commission jeopardises the charities gambling licence.
Every ticket must specify:-

(a) Its price (tickets should not exceed £2.00 each. The price of every ticket must be the same i.e. cannot sell 5 tickets for the price of 4)

(b) The name of Cavendish Cancer Care (e.g. "in aid of Cavendish Cancer Care")

(c) The date and venue for the lottery draw

(d) The fact that the Cavendish Cancer Care is registered with the Gambling

Commission.

(e) The name and address of the Promoter: 

(f) The Charity Registration Number 1104261.

(g) The unique serial number of the lottery (obtained from the Cavendish Centre).

CAVENDISH CANCER CARE MUST APPROVE THE DETAILS ON ALL TICKETS -
PLEASE POST, EMAIL OR FAX A DRAFT OF THE TICKET BEFORE PRINTING.
SALE OF TICKETS
No ticket may be sold by or to a person under the age of 16. Tickets must not be sold in any street, which is defined as including any bridge, lane, footpath, subway, court, alley or passage, whether a thoroughfare or not, which at the time is open to the public without payment. Tickets or chances must not be sold by means of a machine The door-to-door selling of tickets is permitted, except by a person visiting a house in an official, professional or commercial capacity not connected with lotteries.

PROCEEDS LIMITS, EXPENSES AND PRIZES AND THE DRAW
The winner should to be contacted within 7 days.

The total value of the tickets or chances sold in a single lottery may not exceed £20,000.00 The Gambling Commission has guidelines about the value of prizes in relation to the number of tickets sold. Please contact the Appeals Office for Guidance. Where the proceeds of a lottery do not exceed £20,000 up to 35% of the proceeds may be used to meet expenses. All completed counterfoils must be returned to the Fundraising Office for audit purposes. Every effort should be made to ensure all unsold tickets are returned to the Fundraising Office.

The draw should be witnessed and the attached witness statement form must be completed.

If due to unforeseen circumstances it is not possible to draw the Lottery on the date printed on the ticket. Please contact Cavendish Cancer Care immediately. 

LOTTERY RETURNS
A lottery return form needs to be completed by the Promoter for each lottery under its scheme. In order for this to be carried out the fundraiser needs to maintain the following records:

1. Details of tickets ordered and received from the printers.

2. Ticket numbers of tickets issued to each point of sale: details of tickets sold, returned unsold and not returned (together with brief reason for the failure to return unsold tickets).

PLEASE RETURN ALL COUNTERFOILS AND UNSOLD TICKETS
3. Details of all income received from the sale of tickets, together with banking records in support.

4. Details of all expenses, together with relevant invoices.

5. Details of the major prizes together with relevant invoices, if prizes are bought, and approximate value if prizes are donated including VAT.

6. Details of winners and winning tickets.

After the draw date the fundraiser must complete and return to the Cavendish Centre the attached Lottery Proceeds Form, proceeds together with all counterfoils and unsold tickets within 4 weeks so that we can send the Return Form to the Gambling Commission.
Cavendish Cancer Care Draw Witness Form

Date of draw _______________________________

Winning ticket numbers 

1. _____________________

2. _____________________

3. _____________________

4. _____________________

5. _____________________
Signature of authorised fundraiser  _____________________________

PRINT NAME __________________ DATE ______________
Signature of witness___________________________________

PRINT NAME _________________ DATE _________________

Registered charity number

             1104261

Lottery Proceeds Form
The Promoter of the Lottery is required to send detailed information to the Gambling Commission relating to the Draw that you have organised and we would therefore be grateful is you would complete and sign the enclosed form within 2 weeks of the Draw date. If you need help completing this form please ask Cavendish Cancer Care for advice.

The date of the Draw was ................................................................

Dates between which tickets were sold ………………to…………..

Serial number of lottery……………………………………………………..

Total no of tickets printed…………………… Price of ticket……………..

Total number of tickets placed on sale………………………

Proceeds of lottery (gross ticket sales)……………………………

No of tickets sold……………

Date when proceeds transferred to Cavendish …………

Means of notifying winners……………………..

Cost of tickets…………………………………………….

Cost / Value Major Prize Source if donated………………………….

Cost / Value other prizes Source if donated…………………………….

Cost / Value other prizes Source if donated………………………….

Out of the whole proceeds of the said Draw:

£ ....................................... was taken out as expenses (include cost of tickets)

£ ....................................... was taken out for the provision of prizes

5. After deducting the above sums for expenses and for the provision of prizes the following amount is enclosed. £…………………

Please complete this form and enclose the following

Witness form………………………………………

All counterfoils…………………………………….

All unsold tickets…………………………………

Cheque for proceeds made payable to Cavendish Cancer Care

Signed .........................................................................................................

Name (please print) .....................................................................................

Name of fund raising group (if applicable) ...................................................

Date…………………………………………………………………………………..
Registered charity number

             1104261

